
RULES AND REGULATIONS

Title 1-GENERAL PROTVSIONS
Chapter I-Administrative Committee

of the Federal Register

REPUBLICATION OF CHAPTER, AS
AMENDED

The regulations of the Administrative
Committee of the Federal Register con-
tained in Chapter I of Title I, Code of
Federal Regulations, are hereby repub-
lished by order of the Committee. The
regulations are republished to conform
authority citations and internal refer-
ences to title 5 and title 44 of the United
States Code, as enacted into positive law.
In addition, minor changes have been
made to reflect relocation of the Office
of the Federal Register and to bring
other informational matters up to date.

The republication as set forth below
contains no substantive changes.
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13 Order of arrangement in the FEDERAL

REGISTER.
.14 Indexes and ancillaries.
15 Distribution of FEDERAL REGISTER.
16 Preparation and transmittal of docu-

ments generally.
17 Preparation of documents subject to
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18 Preparation of notices and rule making
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20 Incorporation by reference,

Subchapter D-Special Editions of the
Federal Register

30 Code of Fedetal Regulations.
31 U.S. Government Organization Manual.
32 Presidential papers.

Subchapter E-Definitions
40 Meaning of terms in this chapter.

SUBCHAPTER A-GENERAL

PART I-GENERAL INFORMATION
Sec.
1.0 Scope and purpose.
1.1 Administrative Committee of the Fed-

eral Register.
1.2 Office of the Federal Register; location,

hours.
1.3 General authority of Director, Offce of

of the Federal Register.
1.4 Publication of statutes, rules, and re-

lated documents.
1.5 Availability of Federal Register publi-

cations.

AUTHORrrY: The provisions of this Part 1
issued under 44 U.S.C. 1506. See. 6, E.O.
10530, 19 F.R. 2709; 3 CFR 1954-1958 Comp.

§ 1.0 Scope and purpose.

This chapter sets forth the proce-
dures, policies, determinations, and

delegations whereby the Administra-
tive Committee of the Federal Register
carries out its general responsibilities
under the Federal Register Act (44
U.S.C. Ch. 15). One of the primary pur-
poses of this chapter is to inform the
public of the nature and uses of Fed-
eral Register publications. Interested
persons should consider not only the
provisions of this part and Part 2 of this
subehapter but also should read related
provisions directed principally to the
agencies of the Federal Government.
These latter provisions develop details
and assist the user in taking full ad-
vantage of the protection and services
afforded under the Federal Register Act.

§ 1.1 Administrative Committee of the
Federal Register.

The Administrative Committee of the
Federal Register, established by 44
U.S.C. 1506, consists of the Archivist
or Acting Archivist of the United
States, who is chairman of the Com-
mittee, an officer of the Department
of Justice, designated by the Attorney
General, and the Public Printer or Acting
Public Printer. The Director of the Of-
fice of the Federal Register serves as
secretary of the Committee. All mate-
rials required by law to be filed with the
Committee, and all correspondence, in-
quiries, and other communications In-
tended for the Committee shall be di-
rected to the Director at the Office of the
Federal Register.

§ 1.2 Office of the Federal Register; lo-
cation, hours.

The Office of the Federal Register is a
component of the National Archives and
Records Service of the General Services
Administratioli. The Office is located at
633 Indiana Avenue NW., Washington,
D.C. Office hours are from 8:45 a.m. to
5:15 p.m., Monday through Friday ex-
cept official Federal holidays.

§ 1.3 General authority of Director, Of-
fice of the Federal Register.

The Director is authorized to adminis-
ter generally the provisions of this chap-
ter, the related provisions of the Federal
Register Act, and the pertinent provi-
sions of acts and rules contemplated by
44 U.S.C. 1505.

§ 1.4 Publication of statutes, rules, and
related documents.

The Office of the Federal Register Is
responsible for the central filing of the
original acts comprising the laws enacted
by the Congress, and the original docu-
ments comprising the public rules and
notices issued pursuant to those laws by
the executive branch of the United States
Government. From these original acts
and documents, the Office publishes the
slip laws, the United States Statutes at
Large, the daily FEDERAL REGISTER, and
the Code of Federal Regulations. From
related official source material, the Office
also publishes the United States Govern-
men't Organization Manual, the Public
Papers of the Presidents of the United
States, and the Weekly Compilation of
Presidential Documents.

§ 1.5 Availability of Federal Begister
publications.

The publications described In § 1.4 are
printed by the Government Printing Of-
fice and may be purchased from the
Superintendent of Documents, Govern-
ment Printing Office, Washington, D.C.
20402. These publications are not avail-
able for free distribution to members of
the public at large (see § 2.5 of this
chapter).

PART 2-SERVICES TO THE PUBLIC

Sec.
2.1 Inquiries and correspondence.
2.2 Information service.
2.3 Public inspection of documents.
2.4 Reproductions and certified copies of

acts and documents.
2.5 Subscription and sale of publications.

AUTHORTY: The provisions of this Part 2
issued under 44 U.S.C. 1506. Sec. 6, E.O. 10530,
19 F.R. 2709; 3 CFR 1954--1958 Comp.

§ 2.1 Inquiries and correspondence.

Inquiries and other correspondence
should be addressed to the Director,
Office of the Federal Register, National
Archives and Records Service, Washing-
ton, D.C. 20408.

§ 2.2 Information service.

Information concerning the publica-
tions described in § 1.4 of this chapter
and concerning the original acts and
documents filed with the Office of the
Federal Register will be given freely by
the Office on request, unless the time
required to provide that information
would be excessive. Staff members of the
Office will not undertake to summarize
or interpret substantive text of any law'
or document.

§ 2.3 Public inspection of documents.

Current documents filed with the Of-
fice pursuant to law, are open to
public inspection in the Office of the
Federal Register, Room 405, 633 Indiana
Avenue NW., Washington D.C., during
the working day. There are no formal
inspection requirements or procedures.
Manual, typewritten, or other copies of
excerpts may be made freely at the in-
spection desk.

§ 2.4 Reproductions and certified copies
of-acts and documents.

The furnishing of reproductions of
acts and documents and the preparation
and attachment of authentication cer-
tificates are governed by the rules cover-
ing the public use of records in the Na-
tional Archives (41 CFR Part 105-61). In
general, the rules provide for the advance
payment of appropriate fees for repro-
duction services and for certifying
reproductions.

§ 2.5 Subscription and sale of publica-
tions.

Federal Register publications are
available through subscription or sale to
members of the public at large. Pro-
visions governing subscription and sale
are as follows:

(a) Slip laws. See section 709, title 44
of the United States Code.
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RULES AND REGULATIONS

NOTz: Orders for Individual copies of pub-
lic slip law prints or annual subscription
to such prints are handled by the Superin-
tendent of Documents, Government Printing
Office, Washington, D.C. 20402.

(b) U.S. Statutes at Large. See sec-
tion 728, title 44 of the United States
Code.

NoTE: Orders are handled by the Superin-
tendent of Documents, Government Print-
ing Office, Washington, D.C. 20402. Price
of volume varies with each session of Con-
gress.

(c) Federal Register. See §§ 15.10 and
15.11 of this chapter.

(d) Code of Federal Regulations. See
§§ 30.16 and 30.17 of this chapter.

(e) U.S. Government Organization
Manual. See § 31.28 of this chapter.

(f) Public Papers of the Presidents of
the United States. See § 32.22 of this
chapter.

(g) Weekly Compilation of Presiden-
tial Documents. See § 32.50 of this
chapter.

PART 3-SERVICES TO FEDERAL
AGENCIES

Sulport A-General
3.1 General cooperation.
3.2 Information service.
3.3 Submission of documents.
$.4 Informal staff assistance.
3.5 Reproductions and certified copies of

acts and documents.
3.6 Official subscriptions and requisitions

of Federal Register publications.

Subpart B-Special Assistance
3.10 Information on document drafting and

publication assistance.
3.11 Programs of technical instruction.

Subpart C-Supplementary Printingi and
Editorial Services

8.15 Purpose.
3.16 Use of Federal Register standing type.
3.17 Overruns of Federal Register publica-

tions.
8.18 Special editorial service.
3.19 Supplementary loose-leaf services.

Anrorrr: The provisions of this Part 3
issued under 44 U.S.C. 1506- Sec. 6, E.O.
10530, 19 F.R. 2709; 3 CFR 1954-1958 Comp.

Subpart A-General

§ 3.1 General cooperation.
The Director stands ready to cooperate

fully with all agencies having business
with the Office in order to assist such
agencies in complying with pertinent
publication laws and to assure efficient
public service in the promulgation of
administrative documents having the ef-
fect of law or of legal notice.

§ 3.2 Information service.

The Office of the Federal Register
stands ready to answer all appropriate
inquiries presented In person, by tele-
phone, or in writing. All written com-
munications and all matters involving
classified material or involving the Ad-
ministrative Committee should be pre-
sented to the Director, Office of the Fed-
eral Register, National Archives and

Records Service, Washington, D.C.
20408.
§ 3.3 Submission of documents.

Documents authorized or required by
law to be filed with the Office or pub-
lished in the FEDERAL REGISTER or filed
with the Administrative Committee shall
be presented to the Director.

§ 3.4 Informal staff assistance.

The Office of the Federal Register is
prepared to give informal assistance and
advice to officials of the various agencies
with respect to general or specific prob-
lems of rule drafting, rule making proce-
dures, and promulgation practices.

§ 3.5 Reproductions and certified copies
of acts and documents.

Reproductions or certified copies of
original acts and documents filed with
the Office which are required for official
use ordinarily will be furnished by the
Director on request .without charge. In
cases involving voluminous material or
numerous copies, the requesting agency
may be required to reimburse the cost of
reproduction.
§ 3.6 Official subscriptions and requisi-

tions of Federal Register publica-
tions.

The availability for official use of the
Federal Register publications described
in § 1.4 of this chapter varies with the
nature of each publication. Provisions
governing official distribution are as
follows:

(a) Slip laws. See section 709, title
44 of the United States Code.

NoTE: Single copies may be obtained from
the House or Senate Document Room,
United States Congress. Quantity overruns
of one or all of the sup laws may be obtained
by timely submission of a requisition (Stand-
ard Form 1) to the Government Printing
Office, Washington, D.C. 20402.

(b) U.S. Statutes at Large. See sec-
tion 728, title 44 of the United States
Code.

NOTv: Written request for official copies
should be directed to the Joint Committee
on Printing, United States Capitol, Wash-
ington, D.C. 20510.

(c) Federal Register. See §§ 15.3 to
15.8 of this chapter.

(d) Code of Federal Regulations. See
§§ 30.12 to 30.15 of this chapter.

(e) U.S. Government Organization
Manual. See §§ 31.21 to 31.26 of this
chapter.

(f) Public Papers o1 the Presidents of
the United States. See §§ 32.15 to 32.19
of this chapter.

(g) Weekly Compilation of Presiden-
tial Documents. See § 32.40 of this
chapter.

Subpart B-Special Assistance

§ 3.10 Information on document draft.
ing and publication assistance.

The Director is authorized to prepare
and distribute to agencies information
and instructions designed to promote
effective compliance with the purposes
of the Federal Register Act, related stat-

utes, and the rules prescribed in this
chapter.
§ 3.11 Programs of technical instruc-

tion.
The Director is authorized to develop

and conduct programs of technical in-
struction for the benefit of agencies.
Programs shall be designed to explain
and supplement the written materials
distributed pursuant to § 3.10.
Subpart C-Supplementary Printing

and Editorial Services
§ 3.15 Purpose.

The Director is authorized to provide
special services to agencies to promote
efficiency and economy through the use
of printing and editorial facilities de-
veloped in editing and publishing the
FEDERAL REGISTER and the Code of Fed-
eral Regulations.
§ 3.16 Use of Federal Register standing

type.
Type used in printing the FEDERAL

REGISTER is normally available for reuse
by agencies in making reprints on their
own requisition. Printing and binding
requisitions (Standard Form 1) shall be
submitted to the Office for forwarding to
the Government Printing Office.
§ 3.17 Overruns of Federal Register

publications.
To meet requirements for special dis-

tribution in substantial quantity, agen-
cies may requisition overruns of any
Federal Register publication by the
timely submission of a printing and
binding requisition (Standard Form 1)
to the Government Printing Office. De-
tailed information regarding quantity
overruns of each specific publication is
provided in this chapter under § 3.6 (slip
laws, U.S. Statutes at Large); §§ 15.6
and 15.7 (FEDERAL REGISTER); § 30.15
(Code of Federal Regulations); § 31.25
(U.S. Government Organization Man-
ual); § 32.18 (Public Papers of the Presi-
dents of the United States); and § 32.40
(Weekly Compilation of Presidential
Documents).
§ 3.18 Special editorial service.

The Office is prepared to compile and
collate Code units as of a given date In
order to assist the issuing agency in
preparing a document for publication in
the FEDERAL REGISTER. Requests for this
service may be made to the Office
informally.
§3.19 Supplementary loose-leaf serv-

ices. "

The Director is authorized to cooperate
with agencies in developing supplemen-
tary loose-leaf services covering special
areas in which the need is sufficient to
justify any added costs.

PART 4-AGENCY REPRESENTATIVES
Sec.
4_1 Designation.
4.2 Notification of designation.
4.3 Lialsondutles.
4A Certifying duties.
4.5 Authorizing duties.
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RULES AND REGULATIONS

AuTrOsrrY: The provisions of this Part 4
issued under 44 U.S.C. 1506. Sec. 6, E.O.
10530, 19 F.R. 2709; 3 CPR 1954-1958 Comp.

§ 4.1 Designation.
Each agency shall designate represent-

atives to serve in the following-described
capacities in relation to the Office of the
Federal Register:
Liaison officer and alternate.
Certifying officer and alternate.
Authorizing officer and alternate.

§ 4.2 Notification of designation.

Every agency shall notify the Director
in writing of the name, title, address,
and telephone extension of each agency
representative designated in compliance
with § 4.1. Whenever a change in repre-
sentation is made by an agency, prompt
notification thereof shall be given in
writing to the Director.
§ 4.3 Liaison duties.

The liaison officer shall represent his
agency in all matters relating to the
submission of documents to the Office
and respecting general compliance with
the provisions of this chapter. He also
shall be responsible for the effective dis-
tribution and use within his agency of
Federal Register Information on docu-
ment drafting and publication assistance
authorized by § 3.10 of this chapter, and
for promoting his agency's participation
in the programs of technical Instruction
authorized by § 3.11 of this chapter. Ad-
ditional liaison duties, with respect to
the U.S. Government Organization Man-
ual, are described in § 31.12 of this
chapter.
§ 4.4 Certifying duties.

The certifying officer shall be respon-
sible for the attachment of the required
number of true copies to all original doc-
uments submitted by his agency to the
Office and for affixing his certification, as
provided by §§ 16.6 and 16.7 of this
chapter.

§ 4.5 Authorizing duties.

The authorizing officer shall be respon-
sible for furnishing the Director with a
current mailing list of individuals or of-
fices authorized under the provisions of
this chapter to receive for official use the
FEDERAL REGISTER, the Code of Federal
Regulations, and the Weekly Compila-
tion of Presidential Documents.

SUBCHAPTER B-PRESIDENTIAL
PROCLAMATIONS AND EXEC-
UTIVE ORDERS

PART 7-PREPARATION, PRESENTA-
TION, FILING, AND PUBLICATION
OF EXECUTIVE ORDERS AND PROC-
LAMATIONS

See.
7.1 Form.
7.2 Routing and approval of drafts.
7.3 Routing and certification of originals

ad copies.
7.4 Proclamations calling for the observance

of special days or events.
7.5 Proclamations of treaties excluded.
7.6 Definition.

NOTE: The provisions of this 'Part 7 are
derived from sectloqs 1 to 6 of Executive
Order 11030, 27 F.R. 6847, 3 CFR, 1959-1963
Comp. p. 3 and E.O. 11354, 32 P.R. 7695, 1967
Comp., p. 288.

Caoss RErxzExNc: For provisions respect-
Ing publication of Presidential documents
in the Code of Federal Regulations, see
§ 30.8 of this chapter.

§ 7.1 Form.
Proposed Executive orders and procla-

mations shall be prepared in accordance
with the following requirements:

(a) The order or proclamation shall
be given a suitable title.

(b) The order or proclamation shall
contain a citation of the authority under
which it is issued.

(c) Punctuation, capitalization, spell-
ing, and other matters of style shall, in
general, conform to the most recent edi-
tion of the United States Government
Printing Office Style Manual.

(d) The spelling of geographic names
shall conform to the decisions of the
Board on Geographic Names, established
by section 2 of the act of July 25, 1947,
61 Stat. 456 (43 U.S.C. 364a).

(e) Descriptions of tracts of land
shall conform, so far as practicable, to
the most recent edition of the "Specifi-
cations for Descriptions of Tracts of
Land for Use in Executive Orders and
Proclamations," prepared by the Bureau
of Land Management, Department of the
Interior.

(f) Proposed Executive orders and
proclamations shall be typewritten on
paper approximately 8 x 13 inches, shall
have a left-hand margin of approxi-
mately 112 inches and a right-hand
margin of approximately 1 inch, and
shall be double-spaced except that quo-
tations, tabulations, and descriptions of
land may be single-spaced.

(g) Proclamations issued by the Presi-
dent shall conclude with the following-
described recitation:

IN WITNESS WHEREOF, I have hereunto
set my hand this ---- day of -------- , In
the year ofour Lord -------------- , and
of the Independence of the United States of
America the -------------------

§ 7.2 Routing and approval of drafts.
(a) A proposed Executive order or

proclamation shall first be submitted,
with seven copies thereof, to the Di-
rector of the Bureau of the Budget, to-
gether with a letter, signed by the head
or other properly authorized officer of
the originating Federal agency, explain-
ing the nature, purpose, background, and
effect of the proposed Executive order or
proclamation and its relationship, if any,
to pertinent laws and other Executive
orders or proclamations.

(b) If the Director of the Bureau of
the Budget approves the proposed
Executive order or proclamation, he shall
transmit it to the Attorney General for
his consideration as to both form and
legality.

(c) If the Attorney General approves
the proposed Executive order or proc-
lamation, he shall transmit it to the
Director of the Office of the Federal

Register, National Archives and Records
Service, General Services Administra-
tion: Provided, That in cases involving
sufficient urgency the Attorney General
may transmit it directly to the President:
And provided further, That the authority
vested in the Attorney General by this
section may be delegated by him, in
whole or in part, to the Deputy Attorney
General, Solicitor General, or to such
Assistant Attorney General as he may
designate.

(d) After determining that the pro-
posed Executive order or proclamation
conforms to the requirements of § 7.1
and is free from typographical or clerical
error, the Director of the Office of the
Federal Register shall transmit it and
three copies thereof to the President.

(e) If the proposed Executive order or
proclamation is disapproved by the Di-
rector of the Bureau of the Budget or
by the Attorney General, it shall not
thereafter be presented to the President
unless it is accompanied by a statement
of the reasons for such disapproval.

§ 7.3 Routing and certification of orig-
inals and copies.

(a) If the order or proclamation is
signed by the President, the original and
two copies shall be forwarded to the Di-
rector of the Office of the Federal Regis-
ter for publication in the FEDERAL
REGISTER.

(b) The Office of the Federal Register
shall cause to be placed upon the copies
of all Executive orders and proclama-
tions forwarded as provided in paragraph
(a) of this section the following nota-
tion, to be signed by the Director or by
some person authorized by him to sign
such notation: "Certified to be a true
copy of the original."

§ 7.4 Proclamations calling for the ob-
servance of special days or events.

Except as may be otherwise provided
by law, responsibility for the preparation
and presentation of proposed proclama-
tions calling for the observance of special
days, or other periods of time, or events
shall be assigned by the Director of the
Bureau of the Budget to such agencies
as he may consider appropriate. Such
proposed proclamations shall be sub-
mitted to the Director at least 60 days
before the date of the specified observ-
ance.

§ 7.5 Proclamations of treaties excluded.

Consonant with the provisions of the
Federal Register Act (44 U.S.C. 1511),
nothing in this order shall be construed
to apply to treaties, conventions, pro-
tocols, or other international agreements,
or proclamations thereof by the Presi-
dent.

§ 7.6 Definition.

The term "Presidential proclamations
and Executive orders," as used in the
Federal Register Act (44 U.S.C. 1505 (a)),
shall, except as the President or his rep-
resentative may hereafter otherwise di-
rect, be deemed to include such attach-
ments thereto as are referred to in the
respective proclamations or orders.
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SUBCHAPTER C-THE FEDERAL
REGISTER

PART 10-GENERAL
See.
10.1 Publication policy.
10.2 Daily publication.
102 Keying to Code of Federal Regulations.
10.4 Form of citation.
10.5 Unrestrictedtise.

AtrnoRry: The provisions of this Part 10
Issued under 44 U.S.C. 1506. Sec, 6. E.O.
10530, 19 F.R. 2709; 3 CF1 1954--1958 Comp.
§ 10.1 Publication policy.

(a) Pursuant to the act and the provi-
sions of this chapter, the Office shall
maintain a serial publication designated
as the "FEDERAL REGISTER." It is the in-
tent of the Administrative Committee
that documents required or authorized to
be filed for publication shall be published
in the FEDERAL REGISTER as promptly as
possible within limitations imposed by
considerations of accuracy, usability, and
reasonable costs.

(b) In prescribing rules governing
headings, preambles, effective dates, au-
thority citations, and similar matters of
form, the Administrative Committee
does not intend such rules to be con-
strued as bearing on the validity of any
document which Is, in fact, filed and
published under law.
§ 10.2 Daily publication.

The FEDERAL REGISTER shall be pub-
lished daily Tuesday through Saturday.
There shall be no publication on Sun-
day, Monday, or on the day after an
official Federal holiday.
§ 10.3 Keying to Code of Federal Regu-

lations.
Documents subject to codification,

published in the daily issues of the FED-
ERAL REGISTER, shall be keyed to the Code
of Federal Regulations and shall serve as -
daily supplements thereto.
§ 10.4 Form of citation.

Without prejudice to any other mode
of citation, the contents of the FEDERAL
REGISTER may be citeg by volume and
page number. The' approved short form
of citation to the FEDERAL REGISTER Is
"F.R." Thus "29 P.R. 3820" refers to
material beginning on page 3820 of vol-
ume 29 of the daily issues.
§ 10.5 Unrestricted use.

There are no restrictions on the repro-
duction or republication of materials
appearing in the FEDERAL REGISTER.

PART 11-MANDATORY, AUTHOR-
IZED, AND PROHIBITED PUBLICA-
TION

XMATORY
Sec.
11.1 Proclamations, Executive orders, aid

other Presidential documents.
112 Documents having general applicabil-

ity and legal effect.
11.3 Classes created by act of Congress.

Aur ogzx

11.5 Documents of public interest.
EXIRTION ItOTICER

11.7 11otification of expiration of codified
material

CORRECTION Or ERRORS

11.10 Errors in documents.
11.11 Errors in printing.

UNATORIZE OR PUo~msIr

11.20 Comments and news items. •
11.21 International agreements.
11.22 Papers other than documents.

ArTnHoRTy: The provisions of this Part 11
issued under 44 U.S.C. 1506. Sec. 6, E.O.
105630, 19 Fn. 2709; 3 CFR 1951-1958 Comp.

MANDATORY

§ 11.1 Proclamations, Executive orders,
and other Presidential documents."

All Presidential proclamations and Ex-
ecutive orders in the numbered series,
and all other documents which the Pres-
ident submits for publication or orders
to be published, are filed with the Office
and published in the FEDERAL REGISTER.

§ 11.2 Documents having general appli-
cability and legal effect.

Every document issued under proper
authority prescribing a penalty or a
course of conduct, conferring a right,
privilege, authority, or immunity, or im-
posing an obligation, and relevant or
applicable to the general public, the
members of a class, or the persons of a
locality, as distinguished from named
individuals or organizations, is hereby
determined to have general applicability
and legal effect. Such documents shall
be filed with the Office and published in
the FEDERAL REGISTER.
§ 11.3 Classes created by act of Congress.

Documents or classes of documents
required to be published by act of Con-
gress shall be filed with the Office and
published in the FEDERAL REGISTER.

AuTHORIZED

§ 11.5 Documents of public interest.
Other documents which in the opinion

of the Director are of sufficient public
interest to warrant such publication may
be filed with the Office and published In
the FEDEAL REGISTER.

EXPIRATION NOTICES

§ 11.7 Notification of expiration of cod.
ified material.

(a) Whenever a document subject to
codification expires after a specified pe-
riod by its own terms or by statutory pro-
vision, notification by document of the
actual expiration date should be sub-
mitted for publication in the FEDERAL
REGISTER.

(b) If the preparation of such a docu-
ment Is not expedient, the responsible
agency shall provide the Director with
timely notification in writing that the
document is no longer in effect, citing
the pertinent terms.

CORRECTION OF ERRORS

§ 11.10 Errors in documents.
After a document has been formally

filed for public inspection and publica-
tion, errors in the substantive text there-
of may be corrected only by the formal
fling and publication of another, docu-
ment effecting the correction.

§ 11.11 Errors in printing.

Typographical or clerical errors made
in the printing of the FEDERAL REGISTER
shall be corrected by the insertion of an
appropriate notation or by a reprinting
in the FEDERAL REGISTER published with-
out further agency documentationr Pro-
vided, That the Director determines that
the error (1) tends to confuse or mislead
the reader, or (2) would affect text sub-
ject to codification.

UNAUTHORIZED OR PROHIBITED
§ 11.20 Comments and news items.

The act prohibits the publication in
the FEDERAL REGISTER of comments or
news items of any character whatsoever
(44 U.S.C. 1505(b)).

§ 11.21 International agreements.

The act does not apply to treaties, con-
ventions, protocols, and other interna-
tional agreements, or proclamations
thereof by the President (44 U.S.C. 1511).

NOTE: The materials described in § 11.21
are published by the Secretary of State pur-
suant to 1 U.S.C. 112a.

§ 11.22 Papers other than documents.
The act authorizes and requires the

publication of certain "documents," as
that term is defined in 44 U.S.C. 1501,
and does not authorize or require the
publication of papers that do not come
within that definition.

PART 12-PUBLICATION SCHEDULES
Sec.
12.1 Publication schedules.
12.2 Receipt and processing.
12.3 Filing for public Inspection.

EMERGENCY SCHDUL39
12.5 Procedure for Schedule 1.
12.6 Criteria for Schedule I.
12.7 Timing.
12.8 Transmittal from distant points.

REGULAR SCEDULEC

12.11 Procedure for Schedule 2.
12.12 Timing.

SPECrAL SCHMLZ

12.15 Procedure for Schedule S.
12.16 Criteria for Schedule 8.
12.17 Timing.

AuTHoRrIY: The provisions of this Part 12
Issued under 44 U.S.C. 1506. Sec. 6. E.O. 10530,
19 F.1. 2709; 3 CFA 1951-1958 Comp.

§ 12.1 Publication schedules.
Documents properly submitted for

publication in the FEDERAL REGISTER shall
be immediately assigned by the Office
to one of the following publication
schedules:
Schedule I-Emergency.
Schedule 2-Regular.
Schedule 3-Special.

§ 12.2 Receipt andprocessing.
Documents shall be received during a

working day. Upon receipt, documents
shall be held for confidential processing
until filed for public Inspection.
§ 12.3 Filing for public inspection.

Documents shall be filed for public in-
spection on the working day preceding
the publication day thereof. The Office
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shall place upon the original and certi-
fied copies of all documents a notation
of the day and hour when they are filed
and made available for public inspection.
(See § 16.6 of this chapter.)

EMERGENC-Y SCHEDULE

§ 12.5 Procedure for Schedule 1.
A document shall be assigned to

"Schedule 1-Emergency" upon specific
request of the issuing agency and agree-
ment thereto by the Director. Requests
may be made by letter of transmittal or
otherwise, as time permits. Confirma-
tion of the assignment shall be made as
promptly as possible.

§ 12.6 Criteria for Schedule 1.

Schedule 1 is designed to provide the
fastest possible publication of a docu-
ment involving the prevention, allevia-
tion, control, or relief of an emergency
situation. Requests for such pub-
lication should briefly describe the
emergency and the benefits attributable
to immediate publication in the FEDERAL
REGISTER. Assignments to Schedule 1
shall be allowed whenever feasible.

§ 12.7 Timing.
Documents received by the Office

before noon and assigned to Schedule 1
shall be published in the daily issue next
following. Whenever such documents
are received in the afternoon, they shall
be published as soon thereafter as
practicable.
§ 12.8 Transmittal from distant points.

The text of a Schedule 1 document
may be transmitted from a distant field
installation to its Washington office by
telecommunication. Certified transcrip-
tions thereof may be filed forthwith, in
advance of receipt of the original docu-
ment. The original document must then
be filed at the earliest possible time. In
such cases, the publication date under
Schedule 1 shall be based on receipt by
the Office of the certified transcribed
copies. (See § 16.1(c) of this chapter.)

REGULAR SCHEDULE

§ 12.11 Procedure for Schedule 2.

In the absence of special arrangement
with the issuing agency, documents shall
be assigned to Schedule 2 for regular
publication. Receipt in the ordinary
course of business shall be considered as
a request for such publication.

§ 12.12 Timing.
Documents assigned to Schedule 2 shall

be held for confidential processing, in-
cluding typesetting, for one full working
day after receipt, shall be filed by the
Office for public inspection on the next
working day, and shall be published on
the publication day next following the
day of filing. Thus the regular schedule
of publication shall be as follows:

Rece ved Filed Published
Monday ----- Wednesday.. Thursday.
Tuesday ---- Thursday --- Friday.
Wednesday_.... Friday - .... Saturday.
Thursday --- Monday -.- Tuesday.
Friday ------- Tuesday ---- Wednesday.

SPECIAL SCHEDULE

§ 12.15 Procedure for Schedule 3.
(a) Documents received in the ordi-

nary course of business may be assigned
to Schedule 3 by the Director, who shall
cause the liaison officer concerned to be
immediately notified of the assignment
and the reasons therefor.

(b) Documents that are the subject of
agreements involving special editorial or
publication services may be placed In
Schedule 3 by prearrangement.
§ 12.16 Criteria for Schedule 3.

Except by prearrangement, documents
may be assigned to Schedule 3 only
because of technical problems requiring
additional time to prepare material for
the press. Such requirement for ad-
ditional time generally may be obviated
through advance consultation with the
Office respecting unusual tabulations,
illustrations, or exceptionally volumi-
nous submissions.

§ 12.17 Timing.
(a) Except as provided in paragraph

(b) of this section, documents assigned
to Schedule 3 because of technical prob-
lems shall be published as nearly on reg-
ular schedule as practicable.

(b) Documents assigned to Schedule 3
by prearrangement shall be published on
the date agreed upon, without regard to
the regular schedule.

PART 13-ORDER OF ARRANGE-
MENT IN THE FEDERAL REGISTER

See.
13.1 General.
13.2 The President.
13.3 Rules and Regulations.
13A Proposed Rule Making.
13.5 Notices.

AuToHnr: The provisions of this Part
13 issued under 44 Z.S.C. 1506. Sec. 6, E.O.
10530, 19 F.R. 2709; 3 CF 1954--1958 Comp.

§ 13.1 General.
Documents published in the FEDERAL

REGISTER shall be arranged under four
principal headings in the following
order:
The President.
Rules and Regulations.
Proposed Rule Making.
Notices.

§ 13.2 The President,
There shall be .published under this

heading all Executive orders and procla-
mations in the numbered series, and all
other Presidential documents which the
President submits for publication or
orders to be published.
§ 13.3 Rules and Regulations.

There shall be published under this
heading all other documents subject to
codification.
§ 13.4 Proposed Rule Making.

There shall be published under this
heading all general notices of proposed
rule making submitted pursuant to the
Administration Procedure Act (5 U.S.C.
553) or pursuant to the provisions of

any other act, and similar notices volun-
tarily undertaken by the issuing agency.

§ 13.5 Notices.

There shall be published under this
heading all documents not falling within
the provisions of §§ 13.2 to 13.4. These
documents include:

(a) Miscellaneous documents not sub-
ject to codification.

(b) Notices of hearings that are not
included under proposed rule making.

(c) Documents which in the opinion
of the Director are of sufficient public
interest to warrant publication. (See
§ 11.5 of this chapter.)

PART 14-INDEXES AND
ANCILLARIES

SUBJECT INDERME
Sec.
14.1 Daily contents.
14.2 Analytical subject indexes.

NUM EUCAL FNDING ADs

14.5 Daily lists of parts affected.
14.6 Monthly lists of sections affected.

SPECIAIDIGESTS AND GUIDES

14.9 Index-digests and guides.
AuTnoara=: The provisions of this Part

14 issued under 44 U.S.C. 1506. Sec. 6, E.O.
10530, 19 F.R. 2709; 3 CFR 1954--1958 Comp.

SUBJECT INDEXES

§ 14.1 Daily contents.
The contents of each FEDERAL REGISTER

shall be appropriately indexed under the
names of the issuing agencies.

§ 14.2 Analytical subject indexes.

Analytical subject indexes covering the
contents of the FEDERAL REGISTER shall
be separately published as currently as
practicable, and shall be cumulated and
separately published at least once each
calendar year.

NUMERICAL FINDING AIDS

§ 14.5 Daily lists of parts affected.

Each daily issue shall carry a nu-
merical list of the parts of the Code
expressly affected by documents pub-
lished in that issue. Beginning with the
second issue of the month, each daily
issue shall also carry a cumulated list
of the parts affected by documents pub-
lished during that month.

§ 14.6 Monthly lists of sections affected.
Monthly lists of sections affected shall

be separately published on a cumulative
basis during each calendar year. They
shall contain a cumulative numerical
list of the sections of the Code expressly
affected by documents published in the
FEDERAL REGISTER during the period
covered.

SPECIAL DIGESTS AND GUIDES
§ 14.9 Index-digests and guides. -

(a) Index-digests and similar guides,
based on laws, Presidential documents,
regulations, and notice materials pub-
lished by the Office, and serving an ap-
propriate need for users of the FEDERAL
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REGISTER, may be prepared and published
annually or at such intervals as may be
necessary to keep them current and
useful.

(b) Such digests and guides shall be
considered special editions of the FEDERAL
REGISTER whenever the public need re-
quires special Imposition or special bind-
ing in substantial numbers.

PART 15-DISTRIBUTION OF FEDERAL
REGISTER

Sec.
15.1 General.

OrFlCIAL DisTRxBuTioN

15.3 The Congress.
15.4 Judicial branch.
15.5 Executive agencies.
16.6 Requisitions for quantity overruns of

specific Issues.
15.7 Requisitions for quantity overruns of

separate Part I issues.
15.8 Extra copies.

PUBLIC SALZ

15.10 Monthly or annual subscription.
15.11 Individual copies.

A=nosRrr: The provisions of this Part 15
issued under 44 U.S.C. 1506. Sec. 6, E.O. 10530,
19 F.P, 2709; 3 CPR 1954-1958 Comp.

§15.1 General.

The Government Printing Office shall
make distribution of the FEDERAL REGs-
TE by delivery or by deposit at a post
office at or before 9:00 aam. of the publi-
cation day.

OFmcrAL DisTRIUTIoN

§ 15.13 The Congress.
Members of the Congress shall be en-

titled to a maximum of 5 copies daily.
§ 15.4 Judicial branch.

(a) Supreme Court. The FEDERAL
REGISTER shall be furnished without
charge to the United States Supreme
Court in such numbers as are needed for
official use.

(b) Other courts. The FEDERAL REG-
is m shall be furnished without charge
to the other constitutional courts and
the legislative courts of the United States
in such numbers as are needed for official
use. The Director of the Administrative
Office of the United States Courts or his
delegate shall submit written authoriza-
tions to the Director of the Federal Reg-
Ister specifying the quantities so required.
§ 15.5 Executive agencies.

The FEDERAL REGISTER shall be fur-
nished without charge to officers and
employees of the United States in such
numbers as are needed for official use.
Requests for placement on the FEDERAL
REGISTER mailing list shall be made, in.
writing, to the Director by the person in
the agency concerned who is authorized
under H 4.1 and 4.5 of this chapter to
list offices and employees who need to
receive the FEDERAL REdISTER for offical
use.
§ 15.6 Requisitions for quantity over-

runs of specific issues.
To meet requirements for special

distribution of the FEDERAL REGISTER in

substantial quantity, agencies may re-
quest an overrun of a specific issue. Ad-
vance printing and binding requisitions
(Standard Form 1), submitted by the
agency directly to the Government Print-
ing Office, must be received no later than
12 noon of the day before publication.

§ 15.7 Requisitions for quantity over-
runs of separate Part 11 issues.

Whenever copies in substantial quan-
tity are required of a document esti-
mated to fill at least sixteen FEDERAL
REGISTER pages (approximately 80 or
more typewritten double-spaced pages),
such document may be published as a
separate Part I1 of the FEDERAL REGISTER.
Advance arrangements for this service
must be made with the Office of the Fed-
eral Register. Copies of any such Part
I1 may then be obtained by following the
procedure described in § 15.6.

§ 15.8 Extra copies.

Requests for limited quantities of ex-
tra copies of a particular issue of the
FEDERAL REGISTER for official use must be
addressed to the Superintendent of
Documents, Government Printing Office,
Washington, D.C. 20402. Extra copies
must be paid for by the agency or official
requesting them.

PUBLIc SALE

§ 15.10 Monthly or annual subscription.

The daily issues of the FEDERAL REGIS-
TER shall be furnished to subscribers on a
monthly or an annual basis, at a price
determined by the Administrative Com-
mittee. The subscription price must be
paid in advance to the Superintend-
ent of Documents, Government Printing
Office, Washington, D.C. 20402.

§ 15.11 Individual copies.

Limited quantities of current or recent
copies may be obtained from the
Superintendent of Documents at a price
determined by him. -

PART 16-PREPARATION AND
TRANSMITTAL OF DOCUMENTS
GENERALLY

OnIGIAL AND COPIES
Sec.
16.1 Original and copies required.
16-2 Letters of transmittal.
16.3 Letter form.
16.4 Typewritten originals.
16.5 Printed or processed documents.
16.6 Certified copies.
16.7 Form of certification.
16.8 Signature.
16.9 Seal.

STYLE

16.15 Punctuation, capitalization, orthog-
raphy.

16.16 Geographic names.
16.17 Descriptions of tracts of land.

ILL.USTRATIONS, TABULAR MATERIAL, A FORMS

16.20 Illustrations and tabular material.
16.21 Forms.

Auuunosr: The provisions of this Part 16
issued under 44 U.S.C. 1506. Sec. 6, E.O. 10530,
19 P.R. 2709; 3 CFR 1954-1958 Comp.

CRoss Rxrxmecx: For preparation of
Presidential proclamations and Executive
orders, see Subchapter B of this chapter.

ORIGINAL AND COPIES

§ 16.1 Original and copies required.

(a) Ordinarily an original and two
duplicate originals or certified copies of
all documents required or authorized to
be published in the FEDERAL REGISTER
shall be submitted to the Office.

(b) Agencies submitting documents
printed or processed on both sides shall
furnish, in addition to an original, three
duplicate originals or certified copies.

(c) In the case of documents issued
outside the District of Columbia, certified
text may be submitted in lieu of the orig-
inal (see § 12.8 of this chapter). The
certified text must be replaced by the
original document as soon as possible for
filing as required by the Federal Regis-
ter Act (44 U.S.C. 1503).

§ 16.2 Letters of transmittal.

Letters of transmittal are not required,
but should be used whenever special
handling or treatment is desired. (See
Part 12 of this chapter.)

§ 16.3 Letter form.

The Code of Federal- Regulations
should never be amended by an Instru-
ment in the form of a letter. In fact, a
letter is not an appropriate form for any
document prepared for publication in the
Rules and Regulations, Proposed Rule
Making, or Notices portions of the FED-
ERAL REGISTER.

§ 16.4 Typewritten originals.

In general, documents shall be type-
written on white bond paper approxi-
mately 8 by 10 1 inches, shall have a
left-hand margin of approximately 1%
inches, and a right-hand margin of ap-
proximately 1 inch, and shall be double-
spaced.

§ 16.5 Printed or processed documents.

Printed or processed documents may
be accepted for filing and publication.
The submitting agency shall obtain the
prior approval of the Director respecting
the suitability of such submission as an
archival original and as printer's copy.
Under no circumstances shall photo-
static copies be accepted as original
documents.

§ 16.6 Certified copies.

The certified copies or duplicate orig-
Iuals required under § 16.1 shall be at-
tached to the original of all documents.
All copies shall be entirely clear and
legible. Copies of typewritten originals
shall consist of -either positive photo-
stats on paper of a matte surface, elec-
trostatic copies, or the first two carbon
copies of the ribbon original. The time
of filing and publication shall be gov-
erned by the time when clear and legible
copies are submitted.

§ 16.7 Form of certification.

The copies of all documents required
or authorized to be filed with the Office,
except documents issued by the Pres-
ident, shall be certified substantially as
follows: "Certified to be a true copy of
the original". Each such certification
shall be signed by a certifying officer
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designated pursuant to § 4.1 of this
chapter.

§ 16.8 Signature.

All original and duplicate original doc-
uments shall be signed in ink. Initials
and impressed signatures shall not be ac-
ceptable. The name and title of the of-
ficial signing the document shall be
typed beneath his signature.

§ 16.9 Seal.

Affixation of a seal to original docu-
ments or certified copies is optional with
the issuing agency.

STYLE
§ 16.15 Punctuation, capitalization, or-

thography.

Punctuation, capitalization, orthog-
raphy, and other matters of style shall
conform in general to the most recent
edition of the United States Government
Printing Office Style Manual.
§ 16.16 Geographic names.

The spelling of-geographic names shall
conform to the most recent official deci-
sions of the Board on Geographic Names
established pursuant to the act of July
25, 1947 (61 Stat. 456; 43 U.S.C. 364a).

§ 16.17 Descriptions of tracts of land.

Descriptions of tracts of land shall
conform, so far as practicable, with the
most recent edition of the "Specifications
for Descriptions of Tracts of Land for
Use in Executive Orders and Proclama-
tions," prepared by the Bureau of Land
Management, Department of the
Interior.

ILLUSTRATIONS, TABULAR MATERIAL, AND
FORMS

§ 16.20 Illustrations and tabular mate-
rial.

Whenever possible documents should
be so drafted as to make the inclusion of
illustrations and tabular material un-
necessary. If their inclusion cannot be
avoided, the documents will be assigned
to publication Schedule 3 (§ 12.15-
12.17), and the following provisions shall
apply:

(a) Illustrations. The original draw-
ings, or clear reproductions, of all maps,
charts, graphs, or other illustrations
shall be submitted to the Office six work-
ing days before the date on which pub-
lication is desired. A legible reproduc-
tion of the original illustration reduced
to a size approximating 8 by 101/2 inches,
shall appear as part of the original doc-
ument and the required certified copies.

(b) Tabular material. Tabular ma-
terial comprising more than two type-
written pages shall be forwarded to the
Office six working days before the date
on which publication is desired.

§ 16.21 Forms.

Tabulated blank forms for application,
registration, reports, contracts, and the
like, and the instructions for preparing
such forms ordinarily shall not be pub-
lished in full. In lieu thereof there may
be submitted for publication a simple
statement describing the function of the

form and indicating the place, or places, Subpart A-General Requirements
where copies may be 6btained.

PART 17-PREPARATION OF DOCU-
MENTS SUBJECT TO CODIFICATION

Subpart A-General Requirements
See.
Sec.
17.1 General provisions.
17.2 Descriptions of organization.
17.3 Orderly development.

CODE STRUCTURE

17.4
17.5
17.6
17.7
17.8
17.9
17.10

Titles.
Chapters.
Parts.
Sections.
Subtitles.
Subchapters.
Subparts and undesignated center

heads.

NORMAL NUMBERING

17.12 Titles.
17.13 Chapters.
17.14 Parts.
17.15 Sections.
17.16 Internal divisions of sections.
17.17 Subtitles, subehapters, and subparts.
17.18 Reservation of numbers.

SPECIL NuEMB NG PROBLEUs
17.20 Addition of new units between exist-

Ing units.
17.21 Vacated numbers.
17.22 Reying to agency numbering systems.
17.23 Statements of general policy; inter-

pretations.
Er.%INGns

17.26 Required Code headings.
17.27 Additional captions.
17.28 Tables of contents.
17.29 Composition of part headings.

AM mNMNTS

17.32 General requirements.
REFERENXFES

17.34
17.35
17.36

17.37

17.38

General requirements.
References to PEn An REGISTER.
References between or within titles of

the Code.
Parallel citation of PEDERAL REGisTa

and Code.
References to 1938 edition of Code.

E 'FECTIVE-DATE STATEMENTS

17.41 Effective dates.

Subpart B-Citatons of Authority
17.45 General requirements.
17.46 "Agency responsibility; amendments.
17.47 Provision for flexibility.

17.50
17.51
17.52

17.63

17.54

17.65

PLACEMENT

Coverage of single section.
Blanket coverage.
Combined blanket and separate cov-

erage.
Combined blanket coverage.
Documents involving various amend-

ments.
Non-statutory elements.

17.60 General.
17.61 Statutory materials.
17.62 Non-statutory materials.

AuTHoarnv: The provisions of this Part 17
issued under 44 U.S.C. 1506, 1510. Sec. 6, E.O.
10530, 19 P.R. 2709; 3 CFR 1954--1958 Comp.

CRoss REFRENCE: For preparation of Presi-
dential proclamations and Executive orders,
see Subchapter B of this chapter.

§ 17.1 General provisions.

All documents subject to codification
shall be drafted as amendments to the
Code of Federal Regulations and pre-
pared in accordance with the provisions
of this part and of Part 16 of this chap-
ter before submission to the Office.
Each. such document shall contain a
promulgation statement precisely de-
scribing the relationship of the new pro-
visions to existing provisions of the Code.

§ 17.2 Descriptions of organization.
The Director is authorized to designate

documents submitted under the Admin-
istrative Procedure Act (5 U.S.C. 552(a)
(1) (A)) as "documents subject to codifi-
cation" under special agreement with the
issuing agency. Such agreements shall
be based on a formal statement, signed
by the head of the agency, to the effect
that (a) publication in the Code is neces-
sary or desirable for the effective dis-
charge of the agency's functions or ac-
tivities, and (b) publication In the Code
may be discontinued by order of the Ad-
ministrative Committee for failure of
the agency to keep publication current.

§ 17.3 (rderly development.

For the purpose of assuring orderly
development along practical lines, the
Director is authorized to establish new
titles in the Code and to rearrange exist-
ing titles and subordinate assignments.
Before taking such actions, the Director
shall consult with all agencies directly
affected by a proposed change.

CODE STRUCTURE

§ 17.4 Titles.

The major divisions of the Code are
titles, which bring together broadly re-
lated governmental functions.

§ 17.5 Chapters.
The normal divisions of titles are

chapters, which are assigned to the var-
ious agencies within titles descriptive of
the subject matter covered by the agen-
cies' rules and regulations.

§ 17.6 Parts.

The normal divisions of chapters are
parts. A part should consist of a unified
body of rules or regulations applying to a
specific function of the issuing agency or
devoted to specific subject matter under
control of the issuing agency. Parts are
normally assigned to chapters as follows:
Chapter I, Parts 1 to 199; Chapter II,
Parts 200 to 299; Chapter III, Parts 300
to 399; etc.

§ 17.7 Sections.

The normal. divisions of parts are sec-
tions. The section is the basic unit of
the Code. It should consist of a short,
simple presentation of one principal
proposition.

§ 17.8 Subtitles.

Subtitles may be used to distinguish
between material emanating from an
overall office or agency and the material
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issued by its various components. Sub-
titles may also be used to otherwise group
chapters within a title.

§ 17.9 Subehapters.

Subehapters may be used to group re-
lated parts within a chapter.

§ 17.10 Subparts and undesignated cen-
ter heads.

Subparts or undesignated center heads
may be used to group related sections
within a part. Undesignated center
heads may also be used to group sections
within a subpart.

NORMAL NUMBERING

§ 17.12 Titles.

Titles are numbered consecutively in
Arabic throughout the Code.

§ 17.13 Chapters.

Chapters are numbered consecutively
in Roman capitals throughout each title. -

§ 17.14 Parts.

Parts are numbered in Arabic through-
out each title.

§ 17.15 Sections.

Sections are numbered in Arabic
throughout each part. A section num-
ber shall include the number of the part
set off by a decimal point. Thus, the sec-
tion number for section 15 within Part
17 is § 17.15.
§ 17.16 Internal divisions of sections.

Whenever internal divisions are neces-
sary, sections shall be subdivided into
paragraphs, paragraphs into subpara-
graphs, and subparagraphs into subdi-
visions, designated as follows:

Illustrative
Terminology: symbol

Paragraph ------------------------ (a)
Subparagraph --------------------- (1)
Subdivision ---------------------- (1)

§ 17.17 Subtitles, subchapters, and sub.
parts.

Subtitles and subchapters are lettered
consecutively in capitals throughout the
title and the chapter respectively. Sub-
parts may be lettered in capitals or may
be undesignated.

§ 17.18 Reservation of numbers.

Where related parts or related sections
are grouped under a heading as provided
for in §§ 17.9 and 17.10, numbers should
be reserved at the end of each group to
allow for expansion.

SPECIAL NUMBERING PROBLEMS

§ 17.20 Addition of new units between
existing units.

(a) If it becomes necessary to intro-
duce a new part or section between ex-
isting parts or sections the new part or
section shall be designated by the addi-
tion of a lowercase letter to the preced-
ing part or section number. Thus, a
part introduced between Parts 31 and 32
would be numbered Part 31a, and a sec-
tion introduced between § 31.1 and § 31.2
would be numbered § 31.1a.

(b) If it should become necessary to
introduce a paragraph between existing

paragraphs, and revision of the entire
section is not desirable, the new para-
graph shall be designated by the addi-
tion of a hyphen and Arabic number to
the letter designating the preceding
paragraph. Thus, a paragraph intro-
duced between paragraphs (a) and (b)
would be numbered as paragraph (a-1).

(c) Should it become necessary to
introduce a unit smaller than a para-
graph between existing units, the entire
paragraph should be revised.

§ 17.21 Vacated numbers.

Whenever a number is vacated by a
revocation, the remaining elements in
the overall unit shall retain their old
numbers until the overall unit is com-
pletely revised. Prior to revision, the
vacated number may be marked:
[Reserved].

§ 17.22 Keying to agency numbering
systems.

The keying of section numbers to make
them correspond to particular number-
ing systems in use by the agency shall be
permitted only when, in the opinion of
the Director, the keying will be of benefit
both to the agency and to the public.
In all cases prior approval for the use
of keying systems shall be obtained from
the Director.

§ 17.23 Statements of general policy;
interpretations.

Whenever a statement of general pol-
icy or interpretation, submitted pursuant
to the Administrative Procedure Act (5
U.S.C. 552(a) (1) (D)) applies to an en-
tire part, it should be included in, or
appended to, that part. Similarly, when-
ever a statement of policy or interpreta-
tion applies to a specific section it should
be appended to that section. Statements
of policy and interpretations of broader
scope should be assigned to a part or
group of parts within the chapter
affected.

HEADINGS

§ 17.26 Required Code headings.

(a) The title, chapter, and part head-
ing, in that order, shall be set forth in
full on separate lines at the beginning of
each document. Subtitle, subchapter,
and subpart headings shall also be set
forth if applicable.

(b) Each section shall be given a brief
descriptive heading. The section head-
ing shall precede the text on a separate
line.

§ 17.27 Additional captions.

(a) For the purpose of publication in
the daily FEDERAL REGISTER, a brief cap-
tion more specifically describing the
scope of a document constituting a par-
tial amendment of the material within
a part shall be provided immediately
below the part heading.

(b) Agencies using regulation numbers
or other identifying symbols shall place
them in brackets centered immediately
above the part heading.

§ 17.28 Tables of contents.

Tables of contents shall be used when-
ever a new part is introduced or an

existing part is completely revised and
whenever a group of sections is revised
or added and set forth as a subpart or
otherwise separately grouped under a
centerhead. These tables shall precede
the text of the rules or regulations and
shall list the headings for the sections
to which they are applicable.

§ 17.29 Composition of part headings.

A part heading should indicate briefly
the general subject matter of the mate-
rial appearing in the part. The use of
phrases such as "Regulations under the
act of July 26, 1955" or other expressions
which are not descriptive of the subject
matter should be avoided. Introductory
expressions such as "Regulations govern-
ing" or "Rules applicable to" should not
be used.

AMENDMENTS

§ 17.32 General requirements.

(a) When necessary for clarity, each
amendatory document should include a
brief statement of the nature and extent
of the changes made.

(b) The number and heading of each
section amended shall be set forth in full
on a separate line.

(c) The text of each typographical
unit amended shall be set forth in full
as amended.

(d) Asterisks shall be used to indicate
ellipsis of text retained without change.
A separate line of five asterisks shall be
used to indicate the ellipsis of one or
more complete typographical units. A
run-in line of three asterisks shall be
used to indicate ellipsis of anything less
than a complete typographical unit (see
§ 40.15 of this chapter).

REFERENCES

§ 17.34 General requirements.

All references to the Code shall be in
terms of the specific titles, parts, sec-
tions, and paragraphs involved. Ambig-
uous references such as "herein"
"above", "below", and the like shall never
be used. All documents which contain
reference to material published in the
Code shall include the Code citation as
part of such reference.

§ 17.35 References to Federal Register.

The contents of the FEDERAL REGISTER
should be referred to by volume and page
number. Thus material beginning on
page 3820 of volume 29 should be cited:
29 F.R. 3820.
§ 17.36 References between or within

titles of the Code.
Unless the meaning is otherwise pre-

cisely expressed and undue or awkward
repetition would result, references should
be as follows:

(a) Between titles. When reference is
made to material,codified under a title
other than that in which the reference
occurs, the short form of citation should
be used. Thus a reference made within
Title 41 to § 2.4 of Title 1 should be in
the following form: 1 CFR 2.4.

(b) Within titles. When reference is
made to material codified in the same
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title, the following forms should be
used:
Chapter II of this title.
Part 30 of this title.
§ 30.19 of this title.

(c) Within chapters. When reference
Is made to material codified in the same
chapter, the following forms should be
used:
Part 30 of this chapter.
§ 30.19 of this chapter.

(d) Within sections. Reference to
other units within the same section
should be cited as "paragraph (a) of
this section" or "subparagraph (1) of
this paragraph".

§ 17.37 Parallel citation of Federal Reg-
ister and Code.

When appropriate, the Code and the
FEDERAL REGISTER may be cited for par-
allel reference in the following forms:

18 CFR 157.18 (29 F.R. 4879).
§ 157.18 of this chapter (29 F.R. 4879).

§ 17.38 References to 1938 edition of
Code.

Reference to the 1938 edition of the
Code and supplements thereto may be
made in the following forms:
1 CPR, 1938 ed., 1.1.
1 CPR, 1943, Cum. Supp., 2.1.
1 CPR, 1946 Supp., 2.1.

EFFcTvx-DATE STATEmENTS

§ 17.41 Effective dates.
Each document subject to codification

shall include a clear statement as to the
date or dates on which its provisions are
effective.

Subpart B-Citations of Authority

§ 17.45 General requirements.

Each section in a document subject to
codification shall include, or shall be
covered by, a complete citation of the
rule making authority under which the
provisions of the section axe issued, in-
cluding (a) general rule making author-
ity delegated by statute (b) specific rule
making authority, if any, delegated by
statute and, (c) executive delegations, if
any, necessary to link the statutory au-
thority to the issuing agency.

§ 17.46 Agency responsibility; amend-
ments.

The accuracy and integrity of citations
of authority are the responsibility of the
Issuing agency. Such citations shall be
formally amended by the Issuing agency
to reflect changes in authority.

§ 17.47 Provision for flexibility.

The Director is authorized to make
exceptions to requirements respecting
the placement and form of citations of
authority whenever strict -application of
such requirements would impair the
practical usefulness of such citations.

PLACEMENT

§ 17.50 Coverage of single section.

Authority covering a single section
shall be cited in parentheses on a

separate line immediately following the
text of the section. Thus:
(See. 5, 80 Stat. 935; 49 U.S.C. 1654)

§ 17.51 Blanket coverage.

Authority covering a group of two or
more consecutive sections shall be cited
following the word "AuTHORrrY" and
placed as a text note immediately pre-
ceding the first section in the group.
Thus:

AUTHoRrY: The provisions of this Part 1
issued under sec. 5, 80 Stat. 935; 49 U.S.C.
1654.

§ 17.52 Combined blanket and separate
coverage.

Whenever individual sections within a
group covered by a blanket citation
reflect additional authority, a combined
form shall be used: Thus:

AUTHOR=T: The provisions of this Part 7
issued under sec. 5, 80 Stat. 935; 49 U.S.C.
1654, unless otherwise noted.

§ 17.53 Combined blanket coverage.

Whenever a group of two or more con-
secutive sections within a broader group
covered by a blanket citation reflect the
same additional authority, combined
blanket citations shall be used. Thus:

AUTuoarr: The provisions of this Part 7
issued under sec. 5, 80 Stat. 935; 49 U.S.C.
1654. §§ 7.1 to 7.11 also issued under sec. 313,
72 Stat. 752; 49 U.S.C. 1354.

§ 17.54 Documents involving various
amendments.

(a) Whenever a document prescribes
various amendments, issued under com-
mon authority, the citation to such
authority shall be placed in parentheses
on a separate line following the last
amendment.

(b) Whenever. a document prescribes
various amendments issued under vary.
ing authorities, each amendatory propo-
sition shall be followed by the appropri-
ate citation in parentheses on a separate
line.

§ 17.55 Non-statutory elements.

Documents required to be cited as au-
thority shall be placed after any required
statutory elements. Thus:

AuTnorT: The provisions of this Part
201 issued under sec. 9, 80 Stat. 944; 49 U.S.C.
1657. E.O. 11222, 30 P.R. 6469, 3 CFR 1965
Comp.

FoRR

§ 17.60 General.

The shortest form of citation compati-
ble with positive identification and ready
reference should be used in all formal
citations of authority. The Office is pre-
pared to assist agencies" in developing
model citations under this criterion.

§ 17.61 Statutory materials.

(a) Public laws. Citations to current
public laws should include reference to
the volume and page of the U.S. Statutes
at Large to which they have been as-
signed. Thus:
Sec. 11, Pub. Law 88-190, 77 Stat. 343.

(b) Statutes at Large and U.S. Code.
In citing the U.S. Statutes at Large, ref-

erence should be made to section, volume,
and page. The pdge number should re-
fer to the page on which the section cited
begins. The parallel U.S. Code citation
shall be given whenever possible. In
multiple citations, references to the Stat-
utes should be arranged chronologically
and grouped separately, preceding the
group of parallel U.S. Code citations.

§ 17.62 Non-statutory materials.

Documents should be cited by FEDERAL
REGISTER volume and page, followed if
possible, by the parallel citation to the
Code of Federal Regulations. Thus:
T-D. 6721, 29 F.R. 4997.
Special Civil Air Reg. SR-422A, 28 P.R. 6703;

14 CFR Part 4b.
E.O. 1-1130, 28 F.R. 12789; 3 CPR 1959-1963
Comp.

PART 18-PREPARATION OF NOTICES
AND RULE MAKING PROPOSALS

NoTIcES n- GENERaL
Sec.
18.1 General requirements.
18.2 Name of issuing agency.
18.3 Name of agency subdivision.
18.4 Agency document designation.
18.5 Additional captions.
18.6 Authority citation.

NOTICES OF PROPOSED RULE MA flIG

18.10 General requirements.
18.11 Code designation.
18.12 Codification.

AUHORrry: The provisions of this Part 18
issued under 44 U.S.C. 1506. Sec. 6, E.O. 10530,
19 F-R. 2709; 3 CPR 1954-1958 Comp.

CROSS PErEaENcE: For preparation of
Presidential proclamations and Executive
orders, see Subchapter B of this chapter.

NOTICES IN GENERAL

§ 18.1 General requirements.

Documents not subject to codification
shall be prepared in conformity with the
provisions of this part and of Part 16 of
this chapter.

§ 18.2 Name of issuing agency.

The name of the issuing agency shall
be carried at the beginning of the docu-
ment.

§ 18.3 Name of agency subdivisiop.

Whenever a document is issued by or
for a specific bureau, service, or similar
unit within a department or overall
agency, the name of such bureau, service,
or unit shall be carried on a separate line
immediately below the name of the issu-
ing agency.

§ 18.4 Agency document designation.

Agencies using file numbers, docket
numbers, or similar identifying symbols
shall place them in brackets on a sepa-
rate line immediately following the head-
ings required by §§ 18.2 and 18.3.

§ 18.5 Additional captions.

A suitable short title identifying the
subject shall be provided beginning on a
separate line immediately following the
other required caption or captions.
Whenever appropriate, an additional
brief caption indicating the nature of the
document should be used.
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§ 18.6 Authority citation.
The authority under which the doc-

ument is issued should be cited in nar-
rative form within text or in paren-
theses on a separate line following text.

NOTICES OF PROPOSED RULE MIUING

§ 18.10 General requirements.
Notices of proposed rule making re-

quired by the Administrative Procedure
Act (5 U.S.C. 553) or by any other
act, and similar notices voluntarily
undertaken, shall include a statement of
(a) the time, place, and nature of public
rule making proceedings; (b) reference
to the authority under which the rule is
proposed; and (c) either the terms or
substance of the proposed rule or a de-
scription of the subjects and issues in-
volved. Such notices shall conform to
the provisions of this part and of Part 16
of this chapter.

§ 18.11 'Code designation.
The area of the Code directly affected

by a proposed rule shall be identified by
placing the appropriate CFR citation in
brackets immediately below the name of
the issuing agency. Ordinarily this cita-
tion will consist of title and part, thus:
[1 CFR Part 181.
§ 18.12 Codification.

Any portion of a proposed rule making
document which consists of the full text
of a proposed rule shall also conform to
the provisions of Part 17 of this chapter.

PART 20-INCORPORATION BY
REFERENCE

Subpart A-General Standards
Sec.
20.1 Scope and purpose.
20.2 Strict interpretation.
20.3 MIatter eligible.
20.4 Distinctions.
20.5 Basic elements bearing on approval

by Director.
Subpart B-Drafting Standards

20.10 Language of incorporation.
20.11 Identification and description.
20.12 Statement of availability.
20.20 Advance consultation.

Subpart C-Publication Procedures

20.21 Notification to issuing agency.
20.22 Letter transmitting final document.
20.23 Stamp of approval.

AuTHOrrT: The provisions of this Part 20
issued under 5 U.S.C. 552(a).

Subpart A-General Standards

§ 20.1 Scope and purpose.
The provisions of this Part 20 establish

the standards and procedures under
which the Director of the Federal
Register shall decide to approve or deny
use of incorporation by reference as con-
templated by 5 U.S.C. 552(a).
§ 20.2 Strict interpretation.

(a) General. The provisions of the last
sentence of section 552 (a) will be strictly
interpreted by the Director in order to
afford fairness and uniformity in ad-
ministrative procedures involving publi-
cation in the FEDERAL REGISTER.

(b) Basic instruments and publication
system. The Director will interpret and
apply the provisions with full regard to
the significance of related instruments

governing publication in the daily FED-
ERAL REGISTER, and in supplemental edi-
tions thereof, includinig the Code of Fed-
eral Regulations, the U.S. Government
Organization Manual and the Public Pa-
pers of the Presidents. Among others, the
related instruments include:

(1) The Administrative Procedure Act,
as amended (5 U.S.C. 551 et seq.);

(2) The Federal Register Act, as
amended (44 U.S.C. Ch. 15);

(3) The regulations of the Administra-
tive Committee of the Federal Register
prescribed pursuant to the Federal
Register Act (1 CFR Ch. I) ; and

(4) Special statutory provisions re-
quiring publication in the FEDERAL
REGISTER (see 1 CFR, Ch. I, App. B).

(c) Primary assumption. The Director
will assume that the provisions of the
last sentence of section 552(a) are: (1)
Designed to cover the limited purposes of
section 552(a), (2) intended to benefit
both the Government and the members
of the classes affected by reducing the
volume of matter actually printed in the
FEDERAL REGISTER, and (3) not intended
to detract from the legal or practical
attributes of the system established un-
der the basic instruments referred to in
paragraph (b) of this section

§ 20.3 Matter eligible.

In order to be eligible for incorpora-
tion by reference, the matter must be in
the nature of published data, criteria,
standards, specifications, techniques,
illustrations, or.other published informa-
tion reasonably available to the members
of the class affected thereby.

§ 20.4 Distinctions.

(a) Ordinary references. The use of
ordinary, informational references and
cross references 'should be continued as
usual. Such references are to be distin-
guished from instances of legal incorpo-
ration by reference under section 552 (a).

(b) Rules of availability of agency
issuances. Rules regarding the avail-
ability of agency issuances serve a differ-
ent purpose and are to be distinguished
from instances of legal incorporation by
reference.

(c) Promulgation. The legal promulga-
tion of a document in the FEDERAL
REGISTER is to be distinguished from the
use of legal incorporation by reference
within such a document. Incorporation
by reference is not acceptable as a sub-
stitute for promulgating in full text a
proposition required to be published by
section 552(a). Incorporation by refer-
ence is acceptable as a means of avoiding
within the promulgated document an un-
necessary repetition of published infor-
mation -already reasonably available to
the class affected.

§ 20.5 Basic elements bearing on ap-
proval by Director.

The use of incorporation by reference
will be approved by the Director when
all of the following considerations are
favorable and reasonably stable:

(a) The matter is eligible.
(b) Incorporation will substantially re-

duce the volume of materials published in
the FEDERAL REGISTER.

(c) The matter incorporated is in fact
available to the extent necessary to afford
fairness and uniformity in the adminis-
trative process.
(d) The incorporating document is

drafted and submitted for publication in
accordance with the provisions of this
Part 20.

Subpart B-Drafting Standards

§ 20.10 Language of incorporation.

The language whereby a matter is in-
corporated by reference in the FEDERAL
REGISTER shall be both precise and un-
equivocal on the face of the document
making the reference. The words ex-
pressing the incorporation shall make it
clear that incorporation by reference is
both intended and completed by the in-
stant document.

§ 20.11 Identification and description.
Each incorporation by reference shall

include an identification and a subject
description of the matter incorporated.
These shall be as precise and as useful as
practicable within the limits of reason-
able brevity.

(a) Identification. Titles, dates, edi-
tions, numbers, authors, and publishers
shall be used where they contribute sub-
stantially to clear identification.
(b) Subject description. A brief sub-

ject description also shall be included, de-
signed to inform the user regarding his
potential need to obtain the matter in-
corporated.
§ 20.12 Statement of availability.

(a) Information. Each incorporation
by reference shall also include a state-
ment covering the availability of the
matter incorporated, including current
information as to where and how copies
may be examined and readily obtained
with maximum convenience to the in-
quirer.
(b) Official showing. Such statements

also shall be tantamount to an official
showing by the issuing agency that the
matter incorporated is in fact reason-
ably available to the class of persons
affected thereby.

(c) Continued availability. Where in-
corporated matter is subject to change,
such statements shall clearly indicate:
(1) The applicability and the avail-
ability of such changes; and (2) the
availability of an official, historic file of
such changes.

Subpart C-Publication Procedures

§ 20.20 Advance consultation.

In order to avoid delay in publication,
the issuing agency shall, in advance of
submission, consult with the Director re-
garding the acceptability of any given
document involving incorporation by
reference. This consultation should be
completed at least 20 working days prior
to the desired date of submission of the
document for publication.
§ 20.21 Notification to issuing agency.

After completion of advance consul-
tation, the Director shall notify the is-
suing agency of his decision regarding
publication. Notification shall be given
at least 5 working days before the pro-
posed date of submission.
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§ 20.22 Letter transmitting final docu-
ment.

All documents submitted for publica-
tion under the provisions of this Part 20
shall be covered and accompanied by a
letter of transmittal primarily con-
cerned with the matter of incorporation
by reference and referring specifically to
the required advance consultation.
§ 20.23 Stamp of approval.

All documents accepted under the pro-
visions of this Part 20 shall bear a leg-
end in substantially the following style:
"Incorporation by reference provisions
approved by the Director of the Federal
Register ------------ " This legend

(date)
shall be affixed by the Director or his
delegate and shall be printed in the FED-
ERAL REGISTER as part of the document.

SUBCHAPTER D-SPECIAL EDI-
TIONS OF THE FEDERAL REG-
ISTER
PART 30-CODE OF FEDERAL

REGULATIONS
Subpart A-Publication

Sec.
30.1 Publication policy.
30.2 Form of citation.
80.3 Unrestricted use.
30.4 Orderly development.
30.5 General format and binding.
30.6 Daily supplementation.
30.7 Periodic supplementation and repub-

lication.
30.8 Presidential documents, Title 3.
30.9 Indexes.
30.10 Ancillaries.
30.11 Agency cooperation.

Subpart B-Distributlon
Or'rTcM DSTRI:OuIN

30.12 Congressional committees.
30.13 Judicial branch.
30.14 Executive agencies.
30.15 Governmental requisitions.

Pu~nrc SAra
80.16 Individual books and supplements.
30.17 Subscription service.

Aumosrry: The provisions of this Part 30
issued under 44 U.S.C. 1506, 1510. Sec. 6, E.O.
10530, 19 P.R. 2709; 3 CFR 1954-1958 Comp.

CRoss EEFEREcE: For provisions respect-
ing the structure of the Code, see §§ 17.4 to
17.10 of this chapter.

Subpart A-Publication

§ 30.1 Publication policy.
(a) Pursuant to the act and the pro-

visions of this chapter, the Office shall
maintain publication of a special edition
of the FEDERAL REGISTER designed to pre-
sent a compact and practical code en-
titled "Code of Federal Regulations."

(b) The Code shall be based with re-
spect to continuity of coverage on the
"Code of Federal Regulations, 1949 Edi-
tion" published pursuant to regulations
of the Administrative Committee ap-
proved by the President October 11, 1948
(13 F.R. 5935). It is the intent of the
Administrative Committee that every
practical means be employed to keep this
Code as current and as readily usable as
possible within limitations imposed by
considerations of dependability and rea-
sonable costs.

§ 30.2 Form of citation.
The Code of Federal Regulations may

be cited by title and section. The ap-
proved short form is by title number,
initial letters of the name, and the com-
bined part-section number. Thus 1 CFR
30.2 refers to Title 1, Code of Federal
Regulations, Part 30, section 2.
§ 30.3 Unrestricted use.

There are no restrictions on the repro-
duction or republication of materials
appearing in the Code of Federal Regu-
lations.
§ 30.4 Orderly development.

For the purpose of assuring orderly
development along practical lines, the
Director is authorized to establish new
titles in the Code, and to rearrange ex-
isting titles and subordinate assignments.
Before taking any such action, the Direc-
tor shall consult with all agencies directly
affected by the proposed change.
§ 30.5 General format and binding.

For the purpose of attaining maximum
usefulness, prompt publication, and
economy of manufacture, the Director
is authorized to provide for the binding
of the Code into as many separate books
as are indicated by the needs of users
and compatible with the facilities of the
Government Printing Office. Books may
have permanent bindings (with or with-
out pockets for supplements) or may be
paperbound when, in the judgment of
the Director, frequency of revisions, user
needs, or other good reasons make such
binding preferable.
§ 30.6 Daily supplementation.

Documents subject to codification,
published in the daily issues of the FED-
ERAL REGISTER pursuant to Subchapter C
of this chapter, shall be keyed to the
Code and shall serve as daily supple-
merits thereto.

§ 30.7 Periodic supplementation and re-
publication.

(a) Criteria. Each book of the Code
shall be updated by a supplementary
book or by collation and republication at
least once each calendar year. If no
change has occurred during the year, a
simple notation to that effect may serve
as the supplement for that year. More
frequent supplementation or collation
and republication of any unit of the Code
may be made whenever the Director de-
terniiines that the content of the unit has
been substantially superseded or other-
wise determines that such action would
be consistent with the intent and pur-
pose of the Administrative Committee as
stated in the last sentence of § 30.1(b).

(b) Annual cutoff date. The regular
cutoff date for the coverage of annual
supplements or republications shall be
the last publication day of each calen-
dar year. -The text of each annual sup-
plement or republication shall be limited
to provisions which have been fully pro-
mulgated in the FEDERAL REGISTER on
or before the cutoff date.

(c) Other cutoff dates. When sup-
plementation or republication occurs

more frequently than once each year, the
cutoff dates shall be determined by the
Director with due regard for the coverage
of pertinent indexes and numerical find-
ing aids.

§ 30.8 Presidential documents, Title 3.
(a) Compilation and republication.

The Office shall compile and publish
annual supplements to Title 3. The sup-
plements shall contain the full text of
proclamations, Executive orders, and
other Presidential documents published
in the daily FEDERAL REGISTER during the
calendar year. Annual books may be
paper bound and shall include appro-
priate indexes and ancillaries. Every
five years, or as determined by the Di-
rector to be required, the annual supple-
ments shall be compiled and republished
in permanently bound form with con-
solidated indexes and numerical finding
aids.

(b) Codijcation. It is the intent of
the Administrative Committee that gen-
eral and permanent Presidential docu-
ments of a regulatory nature also be cod-
ified under Title 3 or other appropriate
titles.

§ 30.9 Indexes.
In general, each book shall include an

explanation of its coverage and such
other finding aids as may be authorized
by the Director. A subject index to the
entire Code shall be annually revised and
separately published.

§ 30.10 Ancillaries.
The Code shall provide, among others,

the following-described ancillary tables:
(a) Parallel tables of statutory au-

thority and rules. In Title 2 or such
other place as the Director may deem
appropriate, numerical lists of all sec-
tions of the current edition of the United
States Code (except 5 U.S.C. 301) which
are cited by issuing agencies as rule mak-
ing authority for currently effective rules
in the Code of Federal Regulations. The
lists shall be arranged in the order of the
titles and sections of the United States
Code with parallel citations to the per-
tinent titles and sections of the Code of
Federal Regulations.

(b) Tables of cited Presidential docu-
ments. Under an appropriate title, tables
of proclamations, Executive orders, and
similar Presidential documents which are
included or referred to in currently effec-
tive rules as published in the Code of
Federal Regulations.

(c) List of sections affected. Following
the text of each book or cumulative sup-
plement, a numerical list of all sections
which are affected by documents pub-
lished in the FEDERAL REGISTER on and
after January 1, 1964. (A separate vol-
ume, "List of Sections Affected, 1949-
1963" lists all sections of the Code which
have been affected by documents pub-
lished during the period Jan. 1, 1949 to
Dec. 31, 1963). Listings shall refer to
FEDERAL REGISTER pages and shall be de-
signed to enable the user of the Code to
assure himself of the precise text that
was in effect on a given date in the
period covered.
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§ 30.11 Agency cooperation.
Each agency shall cooperate in keep-

ing publication of the Code current by
prompt compliance with deadlines set
by the Office and the Government Print-
ing Office.

Subpart B-Distribution
OFFICIAL DISTRIBUTION

§ 30.12 Congressional committees.
The Code shall be furnished to com-

mittees of the Congress in such numbers
as are needed for official use. Authori-
zation for furnishing such copies shall
be submitted in writing to the Director
by the Committee Chairman or his
delegate.
§ 30.13 Judicial branch.

(a) Supreme Court. The Code shall
be furnished without charge to the Su-
preme Court of the United States in such
numbers as are needed for official use.

(b) Other courts. The Code shall be
furnished without charge to the other
constitutional courts and to the legisla-
tive courts of the United States in such
numbers as are needed for official use.
Authorization for furnishing such copies
shall be submitted in writing to the Di-
rector of the Federal Register and signed
by the Director of the Administrative
Office of the United States Courts or his
delegate.
§ 30.14 Executive agencies.

The Code shall be furnished to officials,
libraries, and major organizational units
of the executive agencies as needed for
official use. Authorization for furnish-
ing copies shall be submitted to the Di-
rector in writing and signed by the
authorizing officer or his alternate desig-
nated under § 4.1 of this chapter. Spe-
cial needs for selected units of the Code
in substantial quantity shall be filled by
governmental requisition under § 30.15.
§ 30.15 Governmental requisitions.

Legislative, judicial, and executive
agencies of the Federal Government shall
be entitled to obtain selected units of the
Code which are needed in substantial
quantity for special distribution upon
timely submission to the Government
Printing Office of a printing and binding
requisition (Standard Form 1).

PUBLIC SALE

§ 30.16 Individual books and supple-
ments.

The books and supplements compris-
ing the Code shall be placed on sale to
the public by the Superintendent of Doc-
uments, Government Printing Office,
Washington, D.C. 20402, at prices de-
termined by him under the general direc-
tion of the Administrative Committee.
§ 30.17 Subscription service.

Subscription service on an annual
basis to all revised volumes and sup-
plements of the Code shall be obtainable
from the Superintendent of Documents,
Government Printing Office, Washing-
ton, D.C. 20402, at prices determined
by him under the general direction of the
Administrative Committee.

Sec.
31.1
31.2

RULES AND REGULATIONS

PART 31-U.S. GOVERNMENT
ORGANIZATION MANUAL

PMB.CATION AND FORMAT

Publication required.
Format and indexes.

SCOPE

31.6 Executive agencies.
31.7 Congress and the courts.
31.8 Supplementary material.

LiAISON OFICES

31.11 Designation of special officers.
31.12 Duties of regular officers.

M&NNEa OF COmPILATION

31.16 Preparation of agency statements.
31.17 Agency review of drafte.
31.18 Other organization statements.
31.19 Apportionment of space.

OFFICIAL DIsTRsIBUTION

31.21
31.22
31.23
31.24
31.25
31.26

The Congress.
Congressional committees.
Judicial branch.
Executive agencies.
Governmental requisitions.
Extra copies.

PU3LIC SALE

31.28 Current edition of Manual.
AUTHontfr: The provisions of this Part 31

issued under 44 U.S.C. 1506. Sec. 6, E.O. 10330,
19 F.t. 2709; 3 CPR 1954 -1958 Comp.

PUBLICATION AND FORMAT

§ 31.1 Publication required.
There shall be published, annually or

at such times as may be determined by
the Administrative Committee, a special
edition of the FEDERAL REGISTER desig-
nated as the "United States Government
Organization Manual."
§ 31.2 Format and indexes.

The Manual shall be separately pub-
lished in handbook form, with appropri-
ate indexes and ancillaries.

,SCOPE
§ 31.6 Executive agencies.

Brief descriptions of the organization
of the various agencies of the executive
branch shall be published in the Manual.
The text shall be based on the descrip-
tions of organization required to be pub-
lished in the FEDERAL REGISTER by the
Administrative Procedure Act (5 U.S.C.
552(a) (1) (A)).
§ 31.7 Congress and the courts.

Brief descriptions of the organization
of the Congress and of agencies of the
legislative and judicial branches shall be
published in the Manual.

§ 31.8 Supplementary material.
Brief descriptions of the organization

of quasi-official agencies and similar sup-
plementary information may be included
in the Manual if, in the opinion of the
Director, the material is of sufficient pub-
lic interest to warrant such inclusion.

LIAISON OFFICERS
§ 31.11 Designation of special officers.

The DIrector shall request the agen-
cies of the legislative and judicial
branches and the quasi-official agencies
represented in the Manual to designate
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special officers to maintain liaison with
the Office of the Federal Register.

§ 31.12 Duties of regular officers.
Each liaison officer regularly desig-

nated under § 4.1 of this chapter shall
review for accuracy the statement of
agency organization submitted pursuant
to § 31.17, and shall cause to be supplied
any supplementary information concern-
ing his agency which is to be included
pursuant to § 31.8.

MANNER OF COMPIILATION

§ 31.16 Preparation of agency state-
ments.

The Office shall prepare an official
draft 6f the descriptions of organization
contemplated by § 31.6. In addition
to identifying principal organizational
units, these descriptions shall plainly in-
dicate the places at which the public may
secure information or make submittals or
requests.

§ 31.17 Agency review of drafts.
Each such official draft, together with

related supplementary material, shall be
submitted by the Office to the appro-
priate liaison officer for review as to ac-
curacy. Changes in the official draft
shall be limited to factual corrections
and to the updating of text to reflect
organization as of the cutoff date of the
edition of the Manual in process.

§ 31.18 Other organization statements.
Brief descriptions of the organization

of agencies of the legislative and judicial
branches and of quasi-official agencies
shall be prepared and submitted to such
agencies with a request that they be re-
viewed for accuracy.

§ 31.19 Apportionment of space.
The Director is authorized to deter-

mine the apportionment of space in the
Manual with a view to maintainilg bal-
ance and uniformity of presentation.

OFFICIAL DISTRIBUTION

§ 31.21 The Congress.
Each Member of the Congress shall be

furnished two free copies of the Manual;
and each Member shall be entitled to re-
ceive not more than ten additional
free copies for official use. Authoriza-
tion for the furnishing of such additional
copies shall be submitted in writing to
the Director by the authorizing Member.
§ 31.22 Congressional committees.

Each Congressional committee shall
be entitled to receive copies of the Man-
ual without charge in such numbers as
are needed for official use. Requests for
placement on the Manual mailing list
shall be made In writing to the Director
by the chairman of the committee or his
delegate.

§ 31.23, Judicialbranch.
(a) Supreme Court. The Supreme

Court of the United States shall be en-
titled to 18 copies of the Manual without
charge.

(b) Other courts. The other consti-
tutional courts and the legislative courts
of the United States shall be entitled
each to one copy of the Manual without
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charge. Authorization for furnishing
such copies shall be submitted in writing
to the Director of the Federal Register
by the Director of the Administrative
Office of the United States Courts or his
delegate.

§ 31.24 Executive agencies.
The head of each agency in the execu-

tive branch and each liaison officer desig-
nated under §§ 4.1 and 31.11 of this chap-
ter shall be entitled to one free copy of
the Manual.

§ 31.25 Governmental requisitions.
Legislative, judicial, and executive

agencies of the Federal Government may
obtain at cost copies of the Manual for
official use upon the timely submission
to the Government Printing Office of a
printing and binding requisition (Stand-
ard Form 1).
§ 31.26 Extra copies.

All requests for extra copies of the
Manual must be addressed to the Super-
intendent of Documents, Government
Printing Office, Washington, D.C. 20402,
and such copies must be paid for by the
agency or official requesting them.

PUBLIC SALE
§ 31.23 Current edition of Manual.

The Manual shall be placed on sale to
the public by the Superintendent of
Documents, Government Printing Office,
Washington, D.C. 20402, at a price to
be determined by him under the general
direction of the Administrative Com-
mittee.

PART 32-PRESIDENTIAL PAPERS
Subpart A-Annual Volumes
PUBLICATION AND FORMAT

See.
32.1 Publication required.
32.2 Coverage of prior years.
32.3 Format, indexes, ancillaries.

ScoPE
32.10 Basic criteria.
32.11 Sources.

OrCIAL DISTRIBUTION
32.15 The Congress.
32.16 The Supreme Court.
32.17 Executive agencies.
32.18 Governmental requisitions.
32.19 Extra copies.

PUBLIC SALE
32.22 Sale of annual volumes.

Subpart B-Weekly Compilation
32.30 Publication required.
32.31 Format and indexes.
32.40 Official distribution.
32.50 Public sale.

Aurnoarrw: The provisions of this Part 32
Issued under 44 U.S.C. 1506. Sec. 6, E.O. 10530,
19 F.R. 2709; a CFR 1954-58 Comp.

Subpart A-Annual Volumes
PUBLICATION AND FORMAT

§ 32.1 Publication required.
There shall be published forthwith at

the end of each calendar year, a special
edition of the FEDERAL REGISTER desig-
nated "Public Papers of the Presidents of
the United States." Ordinarily each
volume shall cover one calendar year and
shall be identified further by the name
of the President and the period covered.

NOTE: This program started with the year
1957.

§ 32.2 Coverage of prior years.

After conferring with the National
Historical Publications Commission with
respect to the need therefor, the Admin-
istrative Committee may from time to
time authorize the publication of similar
volumes covering specified calendar
years prior to 1957.

NoTE- The Committee has approved the
publication of volumes starting with the
year 1929.

§ 32.3 Format, indexes, ancillaries.
Each annual volume, divided into

books whenever appropriate, shall be
separately published in the binding and
style deemed by the Administrative Com-
mittee to be suitable to the dignity of the
office of President of the United States.
Each volume shall be appropriately in-
dexed and shall contain appropriate
ancillary information respecting signifi-
cant Presidential documents not pub-
lished in full text.

SCOPE
§ 32.10 Basic criteria.

The basic text of the volumes shall
consist of oral utterances by the Presi-
dent or of writings subscribed by him.
§ 32.11 Sources.

(a) The basic text of the volumes
shall be selected from: (1) Communica-
tions to the Congress, (2) public ad-
dresses, (3) transcripts of press
conferences, (4) public letters, (5) mes-
sages to heads of state, (6) statements
released on miscellaneous subjects, and
(7) formal executive documents promul-
gated in accordance with law.

(b) In general, ancillary text, notes,
and tables shall be derived from official
sources.

OFFICIAL DISTRIBUTION

§ 32.15 The Congress.
Each Member-of the Congress, during

his term of office, shall be entitled to one
copy of each annual volume published
during such term. Authorization for
furnishing such copies shall be submitted
in writing to the Director and signed by
the authorizing Member.
§ 32.16 The Supreme Court.

The Supreme Court of the United
States shall be entitled to 12 copies of
the annual volumes.
§ 32.17 Executive agencies.

The head of each department and the
head of each independent agency in the
executive branch of the- Government
shall be entitled to one copy of each an-
nual volume upon application therefor
in writing to the Director.
§ 32.18 Governmental requisitions.

Legislative, Judicial, and executive
agencies of the -Federal Government
may obtain, at cost, copies of the annual
volumes for official use upon the timely
submission to the Government Printing
Office of a printing and binding requi-
sition (Standard Form 1).

§ 32.19 Extra copies.

All requests for extra copies of the an-
nual volumes must be addressed to the
Superintendent of Documents, Govern-
ment Printing Office, Washington, D.C.
20402. Extra copies must be paid for by
the agency or official requesting them.

PUBLIC SALE

§ 32.22 Sale of annual volumes.

The annual volumes shall be placed on
sale to the public by the Superintendent
of Documents, Government Printing
Office, Washington, D.C. 20402, at
prices determined by him under the gen-
eral direction of the Administrative
Committee.

Subpart B-Weekly Compilation

§ 32.30 Publication required.
There shall be published promptly,

once each week, a, special edition of the
FEDERAL REGISTER designated "Weekly
Compilation of Presidential Documents."
§ 32.31 Format and indexes.

The Weekly Compilation shall be pub-
lished in the style and binding deemed
by the Administrative Committee to be
most suitable for public and official use.
The Director of the Federal Register
shall provide indexes and such dther
finding aids as may be appropriate to
effective use.
§ 32.40 Official distribution.

The Weekly Compilation shall be fur-
nished regularly to members of Congress
and to officials of the legislative, judicial
and executive branches of the Govern-
ment in such numbers as are needed for
official use. Authorization to make such
distribution shall be made in writing to
the Director and signed by the author-
izing officer. Special needs for selected
issues in substantial quantity shall be
filled by the timely submission to the
Government Printing Office of a printing
and binding requisition (Standard Form
1).
§ 32.50 Public sale.

The Weekly Compilation shall be
placed on sale to the public by the Super-
intendent of Documents, Government
Printing Office, Washington, D.C., 20402,
at a price to be determined by him under
the general direction of the Adminis-
trative Committee.

SUBCHAPTER E-DFINITIONS
PART 40-MEANING OF TERMS IN

THIS CHAPTER
Sec.
40.1 Meaning of terms.
40.2 Act.
40.3 Administrative Committee.
40.4 Administrative Procedure Act.
40.5 Agency.
40.6 Code.
40.7 Director.
40.8 Document.
40.9 Document having general applica-

bility and legal effect.
40.10 Document subject to codification.
40.11 Federal Register.
40.12 Office.
40.13 Person.
40.14 Publication day.
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Sec.
40.15 Typographical unit.
40.16 Working day.

AuTHOPTY: The provisions of this Part
40 issued under 44 U.S.C. 1506. Sec. 6, E.O.
10530, 19 F.R. 2709; 3 CFR 1954-1958 Comp.

§ 40.1 Meaning of terms.
As used in this chapter, unless the con-

text otherwise requires, terms shall have
the meanings ascribed in this part.

§ 40.2 Act.
"Act" means the Federal Register Act

(44 U.S.C. 1501-1511).

§ 40.3 Administrative Committee.
"Administrative Committee" means

the Administrative Committee of the
Federal Register established -under 44
U.S.C. 1506.

§ 40.4 Administrative Procedure Act.
"Administrative Procedure Act" means

5 U.S.C. 551-559.
§ 40.5 Agency.

"Agency" means each authority,
whether or not within or subject to re-
view by another agency, of the govern-
ment of the United States other than
the Congress, the courts, or the Govern-
ments of the District of Columbia, the
Commonwealth of Puerto Rico, or the
territories or possessions of the United
States.

§ 40.6 Code.

"Code" means the Code of Federal
Regulations prepared and published by
the Office pursuant to 44 U.S.C. 1510.

§ 40.7 Director.
"Director" means the Director of the

Office of the Federal Register, National

Archives and Records Service, General Code under special agreements author-
Services Administration. ized by § 17.2 of this chapter.

§ 40.8 Document.
"Document" means any Presidential

proclamation or Executive order, and
any rule, regulation, order, certificate,
code of fair competition, license, notice,
or similar instrument issued, prescribed,
or promulgated by an agency, and any
other instrument authorized or required
by law to be published in the FEDERAL
REGISTER.

§ 40.9 Document having general appli-
cability and legal effect.

"Document having general applicabil-
ity and legal effect" means every docu-
ment issued under proper authority pre-
scribing a penalty or a course of conduct,
conferring a right, privilege, authority,
or immunity, or imposing an obligation,
and relevant or applicable to the general
public, the members of a class, or the
persons of a locality, as distinguished
from named individuals or organizations.
§ 40.10 Document subject to codifica-

tion.
"Document subject to codification"

means any document which has general
applicability and legal effect and which
is in force and effect and relied upon by
the issuing agency as authority for, or
invoked or used in the discharge of, any
of its functions or activities: Provided,
That descriptions of organization pub-
lished pursuant to the Administrative
Procedure Act (5 U.S.C. 552(a) (1) (A))
may be assigned to and published in the

§ 40.11 Federal Register.
"FEDERAL REGISTER" means the daily

issue of the FEDERAL REGISTER.

§ 40.12 Office.
"Office" means the Office of the

Federal Register, National Archives and
Records Service, General Services Ad-
ministration.

§ 40.13 Person.

"Person" means any individual part-
nership, association, or corporation.
§ 40.14 Publication day.

"Publication day" means the day des-
ignated by the date line of the FEDERAL
REGISTER in which a document is pub-
lished. The FEDERAL REGISTER is pub-
lished Tuesday through Saturday. There
Is no publication on Sunday, Monday,
or on the day after an official Federal
holiday.
§ 40.15 Typographical unit.

"Typographical unit" means a gram-
matical paragraph or an obvious segment
of printed text similar in appearance to
a paragraph.

§ 40.16 Working day.
"Working day" means the period from

8:45 am. to 5:15 p.m., Monday through
Friday of each week, except official Fed-
eral holidays.

By order of the Administrative Com-
mittee of the Federal Register.

DAvID C. EBERIIART,

Secretary.
[P.R. Doe. 69-14363; Filed, Dec. 1, 1969;

8:45 a.m.]

FEDERAL REGISTER, VOL. 34, NO. 230-TUESDAY, DECEMBER 2, 1969

19U19


